Letterhead of Academic Institution
[Date]

To Whom It May Concern:
I am the [dean, academic vicepresident, provost, or president] of [Name of Academic Institution].

The following students are enrolled at my institution and are traveling to Cuba from [Month Day] to [Month Day], [Year] to engage in academic activities.

Their study time in Cuba will apply towards academic credit.
[Names of students here]

Sincerely,

[Signature of dean, academic vicepresident, provost, or president]
Reference: Office of Foreign Assets Control, United States Department of the Treasury, Final Rule Issued April 19, 2011: 31 C.F.R. § 515.565(a), V. Educational Activities in Cuba, (a) General License.
